
PRELIMINARY 
Franconia Township 

Subdivision/Land Development Application 
 
Date Submitted:  
 
The undersigned hereby applies for a preliminary review of the plans submitted.  In 
addition to the application, 4 sets of full-sized plans, 3 11x17 copies of record plan and 
property deed, an electronic version of plan, all applicable checks, and a completed 
checklist have been submitted. If the applicant is submitting land development plans 
then 2 stormwater specification booklets should also be enclosed. Please describe plan 
below: 
 
1. Name of Subdivision/Land Development 

____________________________________________________  
 Location _____________________________________________ 
 
 County Deed Book #      Page #  Zoning District    
  County Tax Map Block#   Unit #     

Total Acreage    County Assigned Parcel #     
 

2. Give a brief description of the proposed subdivision/land development: 
             
             
             
             
 
3. Name of Property Owner (s)         

(If a Corporation, list Corporation’s name, address, and two officers) 

Address:           
Email:            
Telephone Number:     

 
4. Name of Applicant (if other than owner)       

Address:           
Email:            
Telephone Number:      

 
5. Engineer, Surveyor or Planner responsible for the preparation of the plan: 
             

Address:            
Email:            
Telephone Number:      

 
6. Type of Development or Use Planned: Check all that areas that apply 
          No. of Units 
  Single-Family Detached       
  Single-Family Attached (Townhouse)     
  Single-Family Semi-Detached (Twin)      
  Multi-Family (Apartment, Duplex, Quad)     
  Planned residential development      



  Commercial         
  Industrial         
  Land Development        
  Subdivision of Land Only       
 
7. Check additional materials and note fee amounts submitted with this application: 

Please remember that checks must be separate and not lumped into one sum.  
        Twp. Official Acceptance 
  Plan Checklist        
  Franconia Twp Escrow Agreement Form     
  Montgomery County Conservation  
  Service Application (send original; attach copy)   
_____  MCPC Municipal Request for Review Form    
  PA DEP Planning Modules- 2 Copies     
  Franconia Twp Application Fee      
  (Make payable to Twp) Amt: $   
  Escrow Agreement Fund       
  (Make payable to Twp) Amt: $   
  Montgomery County Planning Commission Fee     
  (Will be paid directly to the County) 
  Montgomery County Conservation Service Fee    
  (Send directly to MCCD) 
  Other (Please Specify)       
  Subdivision/Land Development Approval Extension   
    
 

8. Please indicate which sewer item pertains to the proposed project: 
 
  Public sewer is available and “will serve” letter from the Franconia Sewer 
  Authority is attached to this application 
 
  No Public sewer is currently available but an application for an extension 
  Of public sewer has been submitted to the Franconia Sewer Authority 
 
  On-Lot System  
   
Do Not Write Below This Line          
Application Received and Reviewed By:        
Date Received and Reviewed:          
Number of copies of Plan submitted:        
Accepted:     Not Accepted:    
 
Reason for Denial:           
              
 
Approval Extension:     
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Franconia Township 
SUBDIVISION AND DEVELOPMENT PLAN CHECKLIST 

 
This form must be completed by applicant’s engineer and/or surveyor and submitted as 

part of the subdivision and/or land development applications for Preliminary Plan, 
Construction Development Plan and Record Plan 
 

 
I. INFORMATION 

 
A. Drafting Standards – does the plan show:              Shown      Not Applicable 

  1. Scale 40’ to 1 inch          

  2. Dimensions - feet and decimals 
  3. Bearings – Degrees, minutes and seconds 

  4. Courses and distances of boundary line survey  
  5. Sheet size 24 X 36 
  6. Are sheets numbered if more than one 

 

B. Location and Identification 
1. Title consisting of: 
  (a) Name and address of subdivider 
  (b) Name and address of registered engineer 
  (c) Location and area of subdivision 

  (d) Drawing date, scale and north point 
  (e) Drawing revisions 
 
2. Tract boundary with bearings and distances 

3. Location map 

 

C. Existing Features 
1. Does the plan show features with 200’ 
2. Existing Street 

  (a) Locations 
  (b) Names 
  (c) Widths (legal & Ultimate Right-of-Way) 
  (d) Centerline Courses and distances 
  (e) Curve Data 
  (f) Paved Widths 
  (g) Curb Lines 

  (h) Right-of-Way radii at intersections 

  (i) Curb Line radii at intersections 
  (j) Street location tie-ins by courses and distances to 
   Nearest intersection of existing and planned streets   
3. Property Lines 
4. Location and size of water courses and flood plain areas 
5. Location and size of sanitary sewers 

6. Location and size of storm drains and water easements 
7. Location and size of gas mains 
8. Location of electric facilities 
9. Location of fire hydrants and/or water supply 
10. Location of existing buildings 
11. Location of recreational areas within the land to be subdivided 

12. Location and character of: 

(a) Existing buildings 
(b) Species and size of large trees standing alone 
(c) Limits of wooded sections 
 (d) Marshland, Wetlands 
(e) Areas subject to inundation 
(f) Other topographical features which may affect the location 

  of proposed streets 
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                          Shown      Not Applicable 

13. Existing and proposed contour lines and intervals not to 
 Exceed 2’           

 14. Measured distances from centerline of streets to: 
 (a) Existing buildings 

 (b) Large trees standing alone 
 (c) Control points and monuments 
15. Zoning Requirements 

   

D. Proposed Street and Lot Layout 
1. Layout of streets to show 
  (a) Names 
  (b) Widths (right-of-way, legal & ultimate) 
  (c) Widths sidewalks 
  (d) Widths cartway 

  (e) Widths cross walks 

 
2. Lot layout and gross, NET areas 
3. Reference to land to be dedicated for public use 
4. Tentative grades to: 

(a) An existing street 
(b) A point 200’ beyond boundaries of subdivision 

5. Location and size of: 
(a) Sanitary sewers and manholes 
(b) Storm sewers and inlets 

   6. On-Site Sewerage 
    (a) Location of deep hole tests 
    (b)  Location of perculation test holes 
    (c) Delineation of soil types on entire subdivision 

   7. Driveway location and cross section detail 
   8. Shoulder improvement detail 
   9. Water, sewer, gas lateral(s) 
 

II.  DOCUMENTATION SUBMISSION REQUIREMENTS 

 
A. Four (4) full sized copies of the plan, (3) 11x17 copies, (1) 

electronic file of plan set  

B. Check list signed and dated below 
C. Application forms 

1. Franconia Township  
2. Soil Conservation Service 

3. MCPC-Municipal Request for Review 

D. DEP Planning Modules (3 copies) 
E. Escrow Agreement Form 

F. Checks 
1. Franconia Township Filing Fee 
2. Soil Conservation Service Filing Fee 

3. Review Escrow Fee 

 G. Additional Information 
  1. List Parcel #, Block and Unit # of subject property on Plan 
  2. Applicant is responsible for all submittals & fees to the MCCD 

(Soil Conservation Service) 

 
 

 
                      

Signature              Date 
 

                      
Printed Name             Phone Number 
 

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

  



















Applicant Request for County Review
This request should be filled out by the applicant and submitted to the municipality 

where the application is being filed along with digital copies of all plan sets/information.  

Municipal staff will electronically file the application with the county, and a notice for 

the prompt payment of any fees will be emailed to the Applicant’s Representative. 

Date:

Municipality:

Proposal Name:

Applicant Name:

    City/State/Zip:  

    Phone:

Email:

Applicant’s 
Representative:

Address:

City/State/Zip:

Business Phone (required):Address: 
Business Email (required): 

Effective 5/1/18

Municipal Request for Review
This request must be submitted by the municipality to our office with the appropriate
plans/information and fee.

To Be Completed By Municipality
Date: __________________________________________________________________________________________________________________ Meeting Dates:
Municipality: ___________________________________________________________________________________________________________ Municipal Planning Commission Date:_______________________

Official’s Name: _______________________________________________________________________________________________________ Governing Body Date: _____________________

Municipal Official’s Signature: ________________________________________________________________________________________ £  No Meeting Scheduled
(Only applications with original signature will be accepted)

Position: _______________________________________________________________________________________________________________

MCPC File Number (If Known): ________________________________________________________________________

Review Fee: Fee Attached $ ___________________________________ £  Fee Not Applicable

To Be Completed By Applicant

P.O. Box 311, Norristown, PA 19404-0311
Phone:  610-278-3722
Business Hours:  8:30 A.M. to 4:15 P.M.
www.planning.montcopa.org

Development Name: ___________________________________________________________________________

Applicant Name: _______________________________________________________________________________

Applicant Address: _____________________________________________________________________________

_____________________________________________________________________________

Applicant’s Representative: ____________________________________________________________________

Business Phone: ____________________________________________________________________

Business Email: ____________________________________________________________________

Type of Review Requested: (Check All Appropriate Boxes)

£  Unofficial Sketch Plan (No Fee)

£  Subdivision Plan

£  Land Development Plan

Zoning Ordinance or Map Amendment

£ Municipal (No Fee) £ Private Petitions (Fee)

£  Subdivision Ordinance Amendment (No Fee)

Curative Amendment

£ Municipal (No Fee) £ Private Petitions (Fee)

£ Conditional Use (Fee)

£  Other: _____________________________________________________________________________________

Type of Plan: Type of Submission:
£  Tentative (Sketch) £ New Proposal

£  Preliminary £ Revision to Prior Proposal

£  Final £ Phase of Prior Proposal

Plan Submission (Subdivision/Land Development Plans):
PLANS SUBMITTED AS (Check Appropriate Box):

£ Paper £ Digital PDF Format £ Digital PDF Format
Copies on CD e-mailed to MCPC

Proposed Utilities:
Type Capacity

Water Sewer Water Sewer

£ Public £ Public Available £ £

£ Individual Well On-Lot:  £  Individual

£  Centralized

Not Available £ £

£ Community System Unknown £ £

Zoning:
£  Existing District

£  Proposed District

Special Exception Granted £  Yes £  No

Variance Granted £  Yes £  No For _______________________________

__________________________________________________________________________________________________

Plan Infomation:
Tax Parcel Number ____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Total Tract Area ________________________________________________________________________________

Total Tract Area Impacted By Development ___________________________________________________

Land Use(s)
Number of New

Senior
Housing

Open
Space
Acres

Nonresidential
New

Square FeetLots Units Yes No

Single-Family

Townhouses/Twins

Apartments

Commercial

Industrial

Office

Institutional

Other

Additional Information: ____________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Revised 12/20/13
PRINT RESET

Type of Review Requested:
(Check All Appropriate Boxes)

o Land Development Plan

o Subdivision Plan

o  Residential Lot Line Change

o  Nonresidential Lot Line Change

o  Zoning Ordinance Amendment

o  Zoning Map Amendment

o  Subdivision Ordinance Amendment

o  Curative Amendment

o Comprehensive / Other Plan

o  Special Review*
*(Not included in any other category - includes parking lot or structures that are not    

associated with new building square footage)

Type of Plan:
Tentative (Sketch)

Preliminary / Final 

Plan Information:
Tax Parcel Number(s)

Location 

Nearest Cross Street

Total Tract Area

Total Tract Area Impacted By Development

(If the development is a building expansion, or additional building on existing 
development, or only impacts a portion of the tract, please provide a rough estimate  
of the land impacted, including associated yards, drives, and facilities.)

*Only indicate Open Space if it will be on a separate lot or deed restricted with an 
easement shown on the plan.

Additional Information:

Land Use(s)

Number of 
New

Senior
Housing

Open
Space
Acres*

Nonresidential
New

Square Feet
Lots Units Yes No

Single-Family

Townhouses/Twins

Apartments

Commercial

Industrial

Office

Institutional

Other

Type of Submission:
o  New Proposal

o  Resubmission*

* A proposal is NOT a resubmission if A) The proposed land use changes, or B) The 
amount of residential units or square footage proposed changes more than 40%, or C) The 
previous submission was over 5 years ago.

Zoning:
Existing District:

Special Exception Granted  Yes     No
Variance Granted        Yes      No For

RESET



FRANCONIA TOWNSHIP 
ESCROW FUND AGREEMENT 

 
              
Name of Subdivision or Land Development 
 
 
              
Location of Subdivision or Land Development 
 
 
  /    
Tax Block  Tax Unit(s) 

 
 
I,              

        **Name of Owner/Developer and Firm, if applicable 
 
hereby agree and acknowledge that as Owner/Developer, I will be responsible for any fees incurred when 
plans are reviewed by Franconia Township or any of its appointed officials or representatives.  These fees 
shall be payable for any of the following services as applicable: 
 

(1) Professional services: the services of the Township Engineer and/or Solicitor.  In 
addition, all costs for other engineering, legal and professional certification as 
deemed necessary. 

(2) Material and facilities tests: the actual cost of all drainage, water, and/or material 
tests. 

(3) Inspection: all costs of the Township Inspector at the current hourly rate while 
engaged on the project. 

(4) Dedication: legal fees, advertising, and other costs involved in the dedication of 
streets and public improvements to the Township. 

 
Escrow funds in the amount of    , pursuant to the current Franconia Township fee schedule 
as adopted by the Board of Supervisors, are submitted herewith. 
 
On a monthly basis, payment of bills for services in conjunction with the review process for the 
referenced subdivision or land development will be withdrawn from the escrow account established by 
this agreement.  Upon completion of the review process, plan approval and payment of all service fees, I 
understand that any remaining escrow funds provided, if any, will be returned to me. 
 
 
              
**Signature of Owner/Developer                                               Date Signed 
 
       /     /  
Address      City       State 
 
               
Zip Code        Telephone Number 
 
         __________________________ 
Tax ID# or S.S. #       Email 
 
 
              
Accepted by Township         Date 
 
 
 
 
**Note:      The person signing this agreement will be the individual directly accountable for the 

payment of the subject fees.  Accordingly, if it is desired to assign this responsibility to 
another party or firm, said party or the appropriate officer of said firm must execute this 

document. 



Franconia Township Board of Supervisors 
671 Allentown Road 

Telford, PA  18969-2205 
 

 
Re: Subdivision/Land Development Approval Extension 
 

 
The Subdivision/Land Development Plan titled         was 

submitted by        (applicant) to Franconia 
Township on     for official filing.  With respect to the above-
named application, submitted herewith, and as an authorized representative of the 

applicant, I hereby waive any time limitations set forth in the Pennsylvania 
Municipalities Planning Code and/or elsewhere for the rendering of a decision in this 

matter.  This waiver may be revoked upon ninety (90) days prior written notice to 
the attention of Franconia Township Manager at the administrative offices of the 
Township sent certified mail return receipt requested. 

 
 

 
 

       
Applicants Name (printed) 
 

 
       

Applicants Signature 
 
 

       
Date 



Franconia Township 

671 Allentown Road 

Telford, PA 18969 

Phone (215) 723-1137, Fax: (215) 723-4167 

M E M O R A N D U M 

ATTN:  Subdivision/Land Development Applicant 

DATE:  June 25, 2018 

FROM: Beth T. Gooch, Director of Planning and Zoning 

SUBJECT: Financial Responsibilities 

Please read the information below pertaining to the policies of Franconia Township for 

the financial obligation of the applicant. 

▪ At the time of application submission all applicable fees must be paid in full.  

This includes, but is not limited to, the Township application fee and a cash 

escrow.  The Montgomery County Planning Commission Review Fee is now to be 

paid directly to the county.  The required amount for fees and escrow are 

specified in the Franconia Township Fee Schedule. Resolution 18-02-19-03. 

 

▪ During the subdivision/land development review process, the Township 

Engineer and the Franconia Sewer Authority Engineer will perform reviews on 

the plans and issue their review letters.  All costs associated with the review of 

an application and plans are the sole responsibility of the applicant.  The 

Township will draw against the cash escrow until such a time that there are no 

longer sufficient funds to cover the costs incurred.  At that time the bills will be 

sent directly to the applicant for payment.  Escrow accounts are to be 

maintained at a minimum amount of $1,000.00.  Once the minimum is reached 

the escrow account needs to be replenished.  

 

▪ Under the Municipalities Planning Code, the Township has the right to follow 

what is referred to as the “re-bill” process.  Applicants should expect to receive 

a bill approximately two months after the work is actually performed.  The 

appropriate monies will be deducted from the cash escrow in order to pay the 

invoices associated with the project.  The Township will provide the applicant 

with a statement detailing the escrow account activity.  Escrow accounts will not 

be closed until such time that no additional invoices are pending. 

 

 



▪ An approval resolution must be signed and all financial guarantees secured 

prior to the recoding of the plan.  The Township will not permit a 

developer/applicant to push any financial responsibilities onto future property 

owners or agree to future establishments of escrows or payments of 

outstanding invoices.   

 

▪ Any and all invoices generated in conjunction with a project are the 

responsibility of the applicant/developer.  This includes all inspections 

performed by the Township Engineer.  The Township Engineer is there to ensure 

that the improvements are installed per the Township Code and requirements.  

The invoices generated for these inspections will include a full inspection report 

as required by state law. 

 

▪ If a developer/applicant disputes a charge on an invoice they shall follow the 

formal process outlined in the Municipalities Planning Code.  Until any and all 

disputes are resolved a Use and Occupancy Permit will not be issued.  Nor will a 

U&O be issued if there are any outstanding invoices relating to the particular 

project.  Franconia Township will not issue temporary U&Os. 

 

▪ All monies held in escrow by the Township will not be released until an 

authorization from the Township Engineer is received verifying that all 

improvements have been installed per the Township Code and to the 

satisfaction the Township Engineer. 
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